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Laboratory Policy and User Agreement Contract
To gain access to the Cryo-TEM Core Facility and use its laboratory instruments, please read and initial each section below to indicate your agreement to abide by these policies. Sign and date the agreement at the end of the document.

SAFETY POLICIES

1. Personal Protective Equipment (PPE) & Dress Code: 
· Closed-toe shoes (no sandals, sling-backs, or Crocs), full-length pants (no shorts), and safety glasses/eyewear must be worn at all times in the laboratory. Hair must be tied back.
· Gloves must be worn at all times when handling hazardous, biological, or chemical materials.
· Lab coats, protective eyewear, and gloves must be worn whenever working in wet sample preparation areas or handling hazardous chemicals.
· The facility provides standard PPE: safety glasses, nitrile gloves, face masks, and washable lab coats. If specialized PPE is required (e.g., goggles, face shields, respirators), the user must supply it and obtain approval from the Facility Manager prior to starting experiments.

2. Food and Drink: No eating or drinking is permitted in the laboratory. All consumables, wrappers, and containers must remain outside the facility.

3. Emergency & Accident Procedures:
· In an emergency, call 911 from a laboratory landline or 574-631-5555 from a cell phone. Address all health and safety concerns immediately.
· Clean up chemical spills promptly using the spill kit located in Room B002D under the sink.
· Report all accidents to facility personnel immediately:
· Office: 574-631-3023
· Cell: 574-323-5854
· Email: kshivaku@nd.edu
· Contact Risk Management and Safety (RMS) for proper procedures at 574-631-5037 (or 574-631-5555 after 5:00 PM).

4. Chemical & Sample Handling:
· All containers brought into the facility must be labeled with the contents, user's last name, Principal Investigator's (PI) last name, and date.

· Users bringing complex samples must provide safety details to the Facility Manager, including: compound name, reactivity (air/moisture sensitivity, stability, corrosive, acid/base, reducing/oxidizing agents, BSL level), flammability, health hazards (carcinogenic, endocrine disruptors, biohazards), radioactivity, and required specialized PPE.
· Users must provide Safety Data Sheets (SDS/MSDS) for all brought chemicals.

5. Biological Samples & BSL Regulations: Users bringing biological samples (BSL-1 or BSL-2) must notify facility personnel prior to work so RMS certification can be verified and approved for sample preparation.

6. Grid Logging: All clipped grids prepared at the facility must be logged in the logbook using the following order for proper screening, data acquisition, and storage:
· Dewar Location (1–6)
· 50 mL Falcon Tube Number (1–2)
· Grid Box Color and Number (001–999)
· Grid Numbers (1–4)

7. Waste & Sharps Disposal:
· Sharps containers are located in the fume hood. Dispose of glass sharps and disposable glassware only in the "Glass" container. Dispose of needles, metals, and non-glass sharps only in the "Sharps" container.
· Solid chemical waste must be placed in designated facility containers in the fume hood. Waste outside standard core streams (e.g., radioactive waste) must be disposed of by the user according to RMS guidelines.

8. Cryogenic & Compressed Gas Safety:
· Filling liquid nitrogen requires training from Lisa Harkins (Building Manager) and completion of the Liquid Nitrogen Safety Training course in Endeavor.
· Eyeglasses, face shields, and cryogenic gloves (provided by the facility) must be worn during liquid nitrogen transfers.
· Users must not move or disconnect facility equipment or gas cylinders. Report suspected gas leaks to the Facility Manager immediately.
9. General Safety Compliance:
· Users must have an active safety training record on file prior to using facility equipment or wet labs.
· No lab items may be brought into or disposed of in office areas.
· Failure to comply with safety policies may result in suspension or revocation of facility access.

INSTRUMENT USE

1. Training & Supervision: Official training and authorization by the Facility Manager are required prior to using any equipment. Users are strictly prohibited from training other individuals. Undergraduate students may not work unsupervised without prior written approval from the Facility Manager.
2. Reservations: All instrument time must be reserved via iLab. Please refer to the instrument cancellation policy before modifying reservations.

3. Maintenance & Software: Repairs, modifications, or software/game installations on facility computers or instruments are strictly forbidden. Report all technical issues immediately to the Facility Manager.
4. Data Management: Users are solely responsible for backing up and storing their raw and processed data. The Facility Manager routinely removes storage drives without prior notice.
5. Liability: Users may be held financially responsible for equipment damage resulting from negligence or improper use and may face facility access restrictions.

USER RESPONSIBILITIES

1. Cleanliness: Benches, instrumentation, and work areas must be cleaned thoroughly after each session. All personal items must be removed daily unless approved by the Facility Manager.
2. Facility Property & Supplies: Removal of facility property is prohibited. Consumables used or borrowed must be properly logged for billing.
3. Usage Restrictions: Instruments may not be used for unauthorized research or personal consulting work.
4. Security: Laboratory doors must remain securely closed at all times (including temporary departures). Unauthorized visitors are strictly prohibited.

EMERGENCY PROCEDURES & WEATHER SAFETY

1. Severe Weather / Tornado: Leave the laboratory immediately and seek shelter in the lower-level north hallway outside the Nitrogen Fill Room.
2. Fire Emergency: Evacuate immediately and gather at the grassy area on the south side of McCourtney Hall (East).
3. Re-enter the building only when cleared by the building announcement system. Evacuation during emergencies is mandatory.

TRAINING

1.	All laboratory personnel are required to fulfill specific University enforced training classes and then laboratory specific training. 

Training description	Frequency of	Where to get
	
	training
	training

	Laboratory safety (Parts 1, 2, and 3) - UND Emergency action plan, and Biosafety 1 and 2
	Initial
	Endeavor

	
	
	

	Laboratory fundamentals
	Yearly after initial
	Endeavor

	Portable fire extinguisher

	Yearly
	Endeavor

	Liquid Nitrogen Safety Training
	Yearly
	Endeavor








FACILITY ACKNOWLEDGEMENTS
The user should acknowledge the Cryo-TEM Core Facility in all publications that have involved some use of facility equipment and/or instrumentation, or have benefitted from the assistance of the facility personal by using the following statement.
“The authors acknowledge the Cryo-TEM Core Facility at the University of Notre Dame (RRID:SCR_XXXXXX) for technical support and the generation of data used in this study." (list specific instrumentation details?). We thank [insert name] for the knowledge and expertise as well as time towards this research"

POLICY AGREEMENT & SIGN-OFF

I have read, understood, and agree to uphold all Cryo-TEM Core Facility policies outlined above. I understand that failure to comply with these policies may result in the loss of laboratory privileges.

User Signature	Date

Printed Name	Email Address

Department	Advisor (Please Print)

User NET ID	FOP account (first 6 digits)
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